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Tax Return Verifications 
Minimize Your TRV Rejections 

Make sure the Name(s) and SSN(s) are listed on the 4506-t form 
 
The 4506-T needs to be signed and dated within 120 days 

 
DOUBLE CHECK THE ADDRESS.  The IRS goes off the last address listed on the tax returns 
that have been filed.  Also include your previous address you filed with on line 4.  The IRS will 
only accept the 4506-T form with one address listed on each line (3&4). A total of 2 addresses. 

 
If you need 1099 information a W2 will come with the 1099 order.  You do not have to 
order an additional W2. 

 
If you need an AMENDED RETURN, check 6c Record of Account on the product section of 
the 4506-T.  Then choose 1040 ROA when entering your order in the system.  

 
If you have a 4506-t signed by a Power of Attorney we will need a copy of the POA to send 
with the order to the IRS. 

 
When ordering a 1065, 1120 or 1120s  for Business/Corporate returns, the IRS requires the 
borrower’s title at that business to be on the 4506-T underneath of signature at the bottom of 
the form. 

 
If any CORRECTION/CHANGES are made to the 4506-T, the taxpayer must initial the 
correction/change for the IRS to accept it.  If it is not initialed by the taxpayer the IRS will 
reject the form for being altered. 

 
If you are using an E-signature 4506-T, you will be required to supply the entire signing 
ceremony/audit log for IRS audit purposes.  

 
 
 
 
 
 
 
 
 
 

Data Facts, Inc. 

 TIMEFRAMES FOR PULLING A TRANSCRIPT FROM THE IRS 
 

E-FILE – we can order it about 15 business days after you file 
PAPER FILE – we can order about 6 to 8 weeks from the time the IRS receives & process the return 

 
If your borrower owes the IRS any money it can take an additional 4 to 6 weeks for them to be 

processed. 

 
 If you have any questions please feel free to call Diana Agee or Bliss Hale at 901- 685- 7599 
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Tax Return Verifications 
How To:  Individual 4506 T Form 

Enter Your 
Name on 

Line 1a & 2a 

Enter Your 
Address & 
Previous 

Address on 
Line 3 & 4 

Enter the 
Return Type 
on Line 6.  

You may only 
order 1 of the 

following: 
1040 W2 

1099 1120 
1120s 1065 

 
You must 
sign and 
date the 

form  within 
120 days.  

 

Enter Tax 
Years 

Requested on 
Line 9.  You 

can order the 
current year 

and the 3 
years prior 

Enter Social 
Security 

Number on 
Line 1b and 

2b 

Check 
applicable box 
on Line 6a,6b, 
6c and Line 7 

& 8 
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 If you have any questions please feel free to call Diana Agee or Bliss Hale at 901- 685- 7599 

Tax Return Verifications 
How To:  Corporate 4506 T Form 

Enter the 
name of your 
Company on 

Line 1a 

Enter the 
Company’s 
address on 

Line 3 

Enter the 
Return Type 
on Line 6.  

You may only 
order 1 of the 

following: 
1120 1120s 

1065 

You must sign 
and date the 
form  within 

120 
days.  Place 

the title of the 
borrower at 

this company 
underneath 

the signature . 
 

Enter Tax 
Years 

Requested on 
Line 9.  If your 
company has 
a “fiscal year” 
ending, you 
must include 
the specific 
date ending. 

You can order 
the current 

year and the 3 
years prior 

Enter your 
Company’s 
EIN number 
on Line 1b 

Check 
applicable box 
on Line 6a,6b, 
6c and Line 7 

& 8 
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